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Toolkit for Working with Implementing Partners – March 2022: 
Monthly Progress Report - Template and Instructions 

[bookmark: _Toc509219980]TITLE OF SUB-PROJECT

IMPLEMENTING PARTNER 

SUB-PROJECT MONTHLY PROGRESS REPORT

MONTH YEAR 202X
(This report should be no longer than two pages)

I. SUB-PROJECT DESCRIPTION

	1 
	Name of the Implementing Partner(s):
	

	2 
	Sub-Project Title:
	

	3
	Sub-Project Reporting Period:
	

	4
	Submitted to:
	

	5
	Date of Submission:
	


[bookmark: _Toc509219981]
[bookmark: _Toc415564871]II. SIGNIFICANT ACHIEVEMENTS 

[bookmark: _Toc415564872][bookmark: _Toc509219983]1. MAJOR ACTIVITIES/ PROGRESS TOWARDS SUB-PROJECT RESULTS
Provide a general overview of the major actions taken or work performed for the reporting period in relation to the proposed Sub-Project activities and how they contribute to the achievement of results planned. Include dates and locations. Attach or provide links to any newspaper articles, success stories or other materials that are noteworthy.
· Text text

2. NOTEWORTHY CHALLENGES AND VARIANCES TO WORK PLAN AND BUDGET
Provide a general overview in bullet point format of the outstanding challenges faced by the Implementing Partner in implementing the Sub-Project during the reporting period and how it affects, or it may change the achievement of outputs and outcomes and the work plan. Indicate the actions taken or that are going to be taken to address the identified challenges. If there was a significant deviation from the work plan or budget, explain and justify the changes (as applicable)
· Text text

[bookmark: _Toc509219986][bookmark: _Toc509219987]III. ACTIVITIES planned for the following month
[bookmark: _Hlk515962596]Provide a description of the activities planned or results you want to achieve during the following month. 

	No
	Activity
	Objective of Activity
	Date
	Location
	Expected Participants (if any)
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