Creating a Culture of Justice

International Development Law Organization

Date: 3 July 2024
To: All Bidders

From: International Development Law Organization, Headquarters Procurement Unit
Subject:

Clarification Letter No: 1

Reference is made to IDLO ITB NO. 001_2024_HQ issued on 28" June 2024 for the procurement of
Accommodation and Conference Services through IDLO Tenders website.

Please find hereunder the queries received and IDLO’s response to them in both English and Italian.

1. Please advise the Star Rating (3,4 or 5 Star) of the Hotel.
e There is no specific requirement for the star rating of the hotel, the award of the contract will be based
on the lowest price and most technically compliant offer
Si prega di indicare la classificazione dell’hotel (3, 4 o 5 stelle).
¢ Non vi é alcun requisito specifico per la classificazione dell’hotel, l'aggiudicazione del contratto avverra
sulla base del prezzo piu basso e dell'offerta tecnicamente piu conforme.

2. Please advise if there are any dinners required for the guests?
e Dinner is not required, please only quote as requested in the bid file.
Vi preghiamo di comunicare se sono necessarie cene per gli ospiti.
¢ Non sono previste cene per gli ospiti, si prega di quotare solo quanto richiesto nel file dell'offerta

3. In the bid file, it mentioned that all bids will be valid for 90 days from the date of bidding. Does this

mean that we should keep the spaces locked until October 15th with no guarantees?

e 90 days proposal validity is standard practice for IDLO, however it is in the Organization’s interest to
evaluate all offers and award the contract as soon as possible and confirm availability with the hotel.

Nel file dell’ appalto, si dice che tutte le offerte saranno valide per 90 giorni dalla data dell’ invio dell’

offerta. Questo significa che dobbiamo riservare gli spazi fino al 15 ottobre senza alcuna garanzia?

e 90 giorni di validita delle proposte sono una prassi standard per IDLO, tuttavia € nellinteresse
dell'Organizzazione valutare tutte le offerte e aggiudicare il contratto il prima possibile e confermare la
disponibilita con l'hotel.
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4. Inthe bid file, it mentioned that the minimum requirements for meetings, conferences room should with

natural light. But our convention center is located on floor -1 and the rooms do not have natural light.

e Please submit your offer and indicate any alternative requirements in the bid file, it will be considered
during the evaluation process.

Nel documento d' appalto, si menziona come requisito minimo per le sale riunioni la luce naturale.

Tuttavia il nostro centro congressi si trova al piano -1 e le sale non hanno luce naturale.

e Siprega di presentare la propria offerta e di indicare eventuali requisiti alternativi nel file dell'offerta,
questi saranno presi in considerazione durante il processo di valutazione.

This letter serves to inform you that Clarification No.1to ITB NO. 001_2024_HQ will be posted in response to
questions raised by Bidders.

For your consideration while preparing your response to the above mentioned [RFQ/ITB/RFP]. All other terms and
conditions of the tender remain unchanged and remain applicable in full force.

We appreciate your continuous interest in IDLO and look forward to receiving your valued offer.

Headquarters Procurement Unit IDLO
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